
Policy 3524(a) 
 

Business/Non-Instructional Operations 
 
Chemical Hygiene 
 

 

In compliance with the Federal Laboratory Standard, Waterford Public Schools realizes its 
responsibility for the protection of its employees.   
 
Officer Appointment 
 
Waterford Public Schools will appoint a Chemical Hygiene Officer, acknowledging that the Chemical 
Hygiene Officer (“CHO”) has the knowledge and authority to implement and enforce our Chemical 
Hygiene Plan.  This appointment is on an annual basis, to be renewed at the start of each academic 
school year, and is a supplemental position. 
 
Although Waterford Public Schools is designating a Chemical Hygiene Officer, the district realizes the 
success or lack of success of the Chemical Hygiene Plan rests with all employees.  The ultimate 
responsibility of the Chemical Hygiene Plan rests with the Board and the Superintendent. 
 
 
Objectives 
 
The Chemical Hygiene Plan should be capable of: 

1. Protecting employees from health hazards associated with hazardous chemicals in the laboratory 
by providing training/information for employees working in laboratories. 

2. Addressing the acquisition, storage, use and maintenance of hazardous chemicals, including 
keeping chemical exposures below established permissible exposure limits.  (Consult Flinn 
Scientific Catalog/Reference Manual for specific chemical permissible exposure limits.) 

The Chemical Hygiene Plan should be reviewed and evaluated annually with updates as necessary. 
 
 
School District Responsibilities 
 
The Board and the Superintendent have ultimate responsibility to ensure all schools comply with the 
Laboratory Standard.  Several of these tasks are: 
 

1. Record all employee exposures to hazardous chemicals. 
a. Record all chemical exposures and use monitoring instruments to get hard data. 
b. Obtain and keep up-to-date information provided by a medical examination resulting 

from a chemical exposure. 
c. Keep these chemical exposure records and allow employees access to their personnel 

records, including all employee exposure and relevant medical records. 
 
 
 
 
 
 



Policy 3524(b) 
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Chemical Hygiene (continued) 
 

 

2. Train employees to: 
a. Understand the hazards of chemicals they use in the laboratory. 
b. Recognize signs and symptoms associated with overexposure to hazardous chemicals.  
c. Properly use personal protective equipment (fume hoods, respirators, goggles, etc.) 
d. Protect themselves from chemical exposure by following good laboratory procedures.  
e. Understand the content of the Chemical Hygiene Plan. 

 
3. Provide access to all employees of: 

a. MSDS (Material Safety Data Sheets) for all hazardous materials. 
b. Previous exposure records (if any). 
c. The Laboratory Standard and Chemical Hygiene Plan. 
d. Permissible exposure limits of hazardous chemicals used in the laboratory.  (Consult 

Flinn Scientific Catalog/Reference Manual.) 
e. Their own personal medical records (if any). 

 
4. Upon receipt of a chemical: 

a. Make sure it has a MSDS (and make the MSDS accessible to the employees). 
b. Make sure the label is proper and contains the minimum amount of information, 

including Chemical name or identity of contents, Concentration, Hazard information, 
Name and address of the manufacturer or name of preparer and date of preparation. 
 

 
Legal References: Federal Laboratory Standard, 29 CFR § 1910.1450 (Occupational 

exposure to hazardous chemicals in laboratories) 
 
  29 CFR § 1910.1020 (Access to employee exposure and medical records) 
 
  Conn. Gen Stat. § 31-374 et seq. (Occupational Safety and Health Act) 
 
 Connecticut State Agency Regulations, § 10-214a-1 (protective eye devices 

required in schools) 
 
 Connecticut High School Science Safety: Prudent Practices and Regulations, a 

Connecticut State Department of Education publication, available at 
http://www.sde.ct.gov/sde/lib/sde/pdf/curriculum/science/safety/science_safety.p
df. 
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